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F. No. 207/07/2014-CX-6-
Government of India
Ministry of Finance
Department of Revenue
Cent?al Board of Excise and Customs
New Delhi, the 20" January, 2015
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To _is ":‘:l ! §$

Principal Chief / Chief Commﬁssnongis of Gentral Excise (All),
Principal Chief / Chief Comm1ssnon§§s of Central Excise of Central Excise & Service Tax (AII)
Web-master, CBEC. ‘j

Sub: Instructions regarding issué of summons in Central Excise and Service Tax matters - reg.

Madam/Sir,
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It has been brought to the éotice“of the Board that in some instances, the summons under
Section 14 of the Central Excise Actg 1944 have been issued by the field formations to the top senior
officials of the companies in a grqutmee manner to call for material evidence/. documents.
Besides, summons have been I%SQ to ed?orce recovery of dues, which are under dispute. As per
Section 14 of Central Excise Act, 1! 4 summons ‘can be used in an inquiry for recording statements

or for collecting evidence/ docu : Whlle the ewdentlary value of securing documentary and oral
evidence under the said legal prq n can hardly be over emphasuzed nevertheless, it is desirable
that summons need not always ¢t issued when a simple letter, polltely worded, can also serve the

purpose of securing documents relg nt to investigation. Itis emphasnzed that the use of summons be
made only as a last resort when lt, is abso_lqtgly required. :
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2 On this issue, Board haas alreaQy |ssued acircular wde = Nq 208/’1 22/89-CX.6 dated 13.10. 1989
in respect of Central Excise. lns?l:fic!lon has also been |ssued vnde F No 137/39/2007 CX.4 dated
26.2.2007 in Service Tax matters
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3. The following gundellnes are @laq $sg%d to be followed in _t)otjh Central Excise and Service Tax
l:’ 2 3} yha i ¥ Y ! L et
matters:— & 8 ;
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(i) Power to issue summons aqezgme{aw exercised by Superintendents, though mgher ofﬁcers
also issue summons. St.gmm by:Superintendents should pe .issued after obtaining prior
written permission from Q officer not below the rankvaf Assistant Commlssuoner wwith the
reasons for issuance of sugumons to be recorded in writing;

(i) where for operationai reﬂdhs it 48" ot possible to obtain §uch prior written:* permission,
oral/telephonic permrssm‘#from sueh officer must be obtaifled and the same should be
reduced to writing ﬁ’hd i ‘.,'ated fl’e the ‘officer according sﬁth permxssnon at the earliest
opportunity; SECBE o SRR - r~ SRR poe, & ." 5

(i) In all cases, where sum IC
or should record a br;ef ‘
who hadauthorised the is

iare lss}Jed the ofﬁcer |ssumg suthmOns should submnta rgport
proceedmgs in the case file and submlt the same to the officer
of sumg'[onsi‘ e e i i

»‘;

4. Further, senior managemeént of ‘ s%uahgas CEO, CFO, Gemralmnagers of a large company or
a PSU should not generally be |saypd sumhmﬂs at the flrst instance. They should be summoneo%only
when there are indications in: the lnvestugatton of their |nvolvement m ‘the decision making prdcess
which led to loss of revenue. i i
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5. These instructions may be bro \?h’t to the not;ce of all the ﬁeid officers for strict complzance Non
observance of the instructions Wlll hewrewed seriously. Hindi ver5|on would follow.
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